




























































Section 3.  Technical Proposal - Standard Forms 31 

 

3F.  FORMAT OF CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL 

STAFF 

 
Proposed Position:    
 
Name of Firm:    
 
Name of Staff:    
 
Profession:    
 
Date of Birth:    
 
Years with Firm/Entity:   Nationality:    
 
Membership in Professional Societies:    
 
  
 
Detailed Tasks Assigned:    
 
  
 
Key Qualifications: 

 
[Give an outline of staff member’s experience and training most pertinent to tasks on assignment.  Describe 

degree of responsibility held by staff member on relevant previous assignments and give dates and locations.  

Use about half a page.] 
 
  
 
Education: 

 
[Summarize college/university and other specialized education of staff member, giving names of schools, dates 

attended, and degrees obtained.  Use about one quarter of a page.] 
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Employment Record: 

 
[Starting with present position, list in reverse order every employment held.  List all positions held by staff 

member since graduation, giving dates, names of employing organizations, titles of positions held, and locations 

of assignments.  For experience in last ten years, also give types of activities performed and client references, 

where appropriate.  Use about two pages.] 
 
  
 
Languages: 

 
[For each language indicate proficiency: excellent, good, fair, or poor in speaking, reading, and writing.] 
 
  
 
Certification: 

 

I, the undersigned, certify that to the best of my knowledge and belief, these data correctly 
describe me, my qualifications, and my experience. 
 
 Date:    
[Signature of staff member and authorized representative of the firm] Day/Month/Year 
 
Full name of staff member:______________________________________ 
Full name of authorized representative: ___________________________ 
 

 

 

 



 

 

3G. TIME SCHEDULE FOR PROFESSIONAL PERSONNEL 

 
   Months (in the Form of a Bar Chart) 

Name Position Reports Due/Activities 1 2 3 4 5 6 7 8 9 10 11 12 Number of Months 
                

 
Subtotal (1) 

                
 

Subtotal (2) 
                

 
Subtotal (3) 

                
 

Subtotal (4) 
                

 
 

Full-time:   Part-time:   
Reports Due:   
Activities Duration:   

Signature:  
(Authorized representative) 
 
Full Name:  

Title:  

Address:   



 

3H. ACTIVITY (WORK) SCHEDULE 
 
 

A. Field Investigation and Study Items 

 
 [1st, 2nd, etc. are months from the start of assignment.] 

 

  
1st 

 
2nd 

 
3rd 

 
4th 

 
5th 

 
6th 

 
7th 

 
8th 

 
9th 

 
10th 

 
11th 

 
12th 

 
 

 
Activity (Work) 

             

_______________ 
 

             

_______________ 
 

             

_______________ 
 

             

_______________ 
 

             

 
B. Completion and Submission of Reports 

 
Reports Date 

 
 
1. Inception Report 

 

 
2. Interim Progress Report 

(a) First Status Report 
(b) Second Status Report 

 

 
3. Draft Report 

 

 
4. Final Report 

 

 



 

 

 
3I. CRITERIA FOR TECHNICAL EVALUATION 

SUMMARY  

S. 

No. 

Evaluation criteria   Score Marks Obtained by Firm 

          Firm  

A Relevant Experience of the Firm on Similar assignments   25   

  
 

Public Sector 20     
  

 

Overall Sector 5     
B Adequacy of the proposed work plan and methodology in 

responding to the Terms of Reference   15   

  a) Quality of approach and Work Plan 10     

  i  Methodology 5     
  ii Work Plan 5     
  b) Timeline 5     
C Qualifications and competence of the key staff for the 

Assignment   60   

  a) Team Leader 20     
  b) All Other Experts (Please see details on attached 

personnel evaluation sheet, Weighted Score) 40     

  
Total Score ( A+B+C) 

 
100   

    Minimum Qualifying Score   80   



 

Evaluation of Project Staff 

 
      Total A B C D TOTAL   Remarks 

  

POSITION NAME Score 
Relevant  

Qualifications 
Advance 

qualification 
Project Related 

Experience 
Experience in 
the Province 

 SCORE 
Net 

Score 
  

        10% 10 10% 10 50% 50 30% 30 100     

        Rating Score Rating Score Rating Score Rating 
Scor

e 
    

  

1 Team Leader    20                   0   

  Other Project Staff   40                   0   

1 Senior level 
Professionals  

  

10 

                      

2 

 
  

10 

                      

3 
Junior level 
Professionals   

5 

                      

4 

 
  

5 

                      

5 
 

  5                       

6 
 

  5                       

    Total Score 60                                 -      
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Section 4.  Financial Proposal - Standard Forms 

 
4A. Financial Proposal submission form. 
 
4B. Summary of costs. 
 
4C. Breakdown of price per activity. 
 
4D. Breakdown of remuneration per activity. 
 
4E. Reimbursables per activity. 
 
4F. Miscellaneous expenses. 
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4A. FINANCIAL PROPOSAL SUBMISSION FORM 

 
[Location, Date] 

 
To:  
 Additional Finance Secretary (Resources)  
 Finance Department 

Barrack No. 20A, Secretariat 4-A; Court Road,  
 Karachi-Pakistan 
  
 We, the undersigned, offer to provide the consulting services for [Title of consulting 

services] in accordance with your Request for Proposal dated [Date] and our Proposal 
(Technical and Financial Proposals).  Our attached Financial Proposal is for the sum of 
[Amount in words and figures].  This amount is exclusive of the local taxes, which we have 
estimated at [Amount(s) in words and figures]. 
 
 Our Financial Proposal shall be binding upon us subject to the modifications resulting 
from Contract negotiations, up to expiration of the validity period of the Proposal, i.e., [Date]. 
 
 Commissions and gratuities, if any, paid or to be paid by us to agents relating to this 
Proposal and Contract execution, if we are awarded the Contract, are listed below: 
 

Name and Address  
of Agents 

Amount and  
Currency 

Purpose of Commission 
or Gratuity 

___________________ _________________ __________________ 
___________________ _________________ __________________ 
___________________ _________________ __________________ 
   

 We understand you are not bound to accept any Proposal you receive. 
 
 We remain, 
 

Yours sincerely, 
 
 

Authorized Signature: 
Name and Title of Signatory: 

Name of Firm: 
Address: 



 

 

4B.  SUMMARY OF COSTS 
 

Costs Currency(ies)8 Amount(s) 
 
 
Subtotal 
 
Local Taxes 
 
 
Total Amount of Financial Proposal 
 

  
 
 
 
 
 
 

______________________ 

 
 

                                                 
8  Maximum of three currencies plus the local currency. 



 

4C.  BREAKDOWN OF PRICE PER ACTIVITY 
 
 
Activity No.:____________________ 

 
Activity No.:_____________________ 

 
Description:_____________________ 
 

Price Component Currency(ies) Amount(s) 
 

Remuneration 
 
Reimbursables 
 
Miscellaneous Expenses 
 
     Subtotal 
 

  
 
 
 
 
 

____________________________ 



 

 

4D.  BREAKDOWN OF REMUNERATION PER ACTIVITY 
 
Activity No._____________________________________ Name:______________________________ 

 
 
 

Names 

 
 

Position 

 
 

Input9  

 
Remuneration 

Currency(ies) Rate 

 
 

Amount 
 
Regular staff 
 
Local staff 
 
Consultants 
 
Grand Total 
 

    
 
 
 
 
 
 

___________________ 

                                                 
9  Staff months, days, or hours as appropriate. 



 

4E. REIMBURSABLES PER ACTIVITY 

 
 
Activity No:_________________________________ Name:_____________________ 

 
No. Description Unit Quantity Unit Price In Total Amount In 
1. 
 
 
2. 
 
3. 
 
4. 
 
5. 

International flights 
_____________________________ 
 
Miscellaneous travel expenses 
 
Subsistence allowance 
 
Local transportation costs10 
 
Office rent/accommodation/ 
clerical assistance  

 

Trip 
 
 
Trip 
 
Day 
 

   

 Grand Total 
 

   ________________ 
 

 
 
 
 

                                                 
10 Local transportation costs are not included if local transportation is being made available by the Client.  Similarly, in the project site, office rent/accommodations/clerical 

assistance costs are not to be included if being made available by the Client. 



 

 

4F.  MISCELLANEOUS EXPENSES 

 
 
Activity No._______________________________ Activity Name: ____________________________ 

 
No. 
 
 
1. 
 
 
 
 
2. 
 
3. 
 
 
4. 
 

Description 
 
 
Communication costs between 
______________________and 
_________________________ 
(telephone, telegram, telex) 
 
Drafting, reproduction of reports 
 
Equipment: vehicles, computers, 
etc. 
 
Software 
 
Grand Total 
 

Unit Quantity Unit Price Total Amount 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

_____________ 
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Section 5.  Terms of Reference 

Strengthening Sindh’s Fiscal Base: 

Establishing a System of Collection of Sales Tax on Services 

 

5.1 Background 

5.1.1 Under the 7th National Finance Commission (NFC), Federal Government for the 
first time recognized General Sales Tax on Services as Provincial subject  and 
acknowledged provincial rights on collection of this tax. Accordingly, Government of 
Sindh has decided to establish a system of collection of Sales Tax on Services in Sindh 
through a legal and institutional framework.  

 

5.1.2 For this purpose, it has been decided to set up a Sindh Revenue Service (SRS) as 
an autonomous organization having the capacity to undertake modern IT based tax 
collection system. SRS is envisaged as a central body for the assessment and 

collection of initially ‘Sales Tax on Services’ and to gradually collect other taxes of 

the Government of Sindh. It would be a fully autonomous body with its separate 
organizational and legal structure having separate rules of business and service rules. It 
would eventually be covered through a statue of the Government of Sindh.   

 
5.1.3 Government of Sindh seeks services of highly qualified Consulting 
Firms/Consortia for facilitating establishment of Sindh Revenue Service and setting-up a 
comprehensive and automated system of Assessment and Collection of Sales Tax on 
Services including Record Keeping, Accounting, Reporting, and other related activities. 
 
 
5.2 Scope 
 

5.2.1 The scope of the Assignment covers the following major activities:  
 

 Establishment of Sindh Revenue Service. This establishment includes the 
conceptual framework, the organizational structure, and its implementation on 
ground  

 The consultants would be required to evolve an in-depth Assessment and 
Collection system and integrate the same with the envisaged organizational 
framework 

 



 

 

 The aforementioned task would involve Automation of Collection of Sales Tax on 
Services covering establishment of a computerized data-base of tax payers, 
method of assessment and an automated integration with tax payers, banks, and all 
relevant agencies on real time basis  

 Advising on Tax policy and evolving a comprehensive system of Assessment and 
Collection of Sales Tax on Services under any mode i.e., it could be GST mode, 
Sales Tax mode, or VAT mode. 

 Recommendations on need for establishment of SRS Collection nodes all over Sindh   

 Preparation of Draft Service Rules and Financial Rules for SRS   

 The task involves recruitment of Professional Staff, its orientation and 
recommendations on comprehensive “Capacity Building” especially Pre-Service and 
In-Service training programs for the staff of the SRS   

 

 
5.3  Competency and Expertise 

 
5.3.1 The Consultant Team shall be led by a Senior Consultant who would be resident in 
Finance Department, Karachi. It is very essential that the Consultant Team understands the 
existing taxation system (FBR institution) in Pakistan and must also have experience of such 
institutional framework internationally. The Consultant Team shall have the following skills 
and experiences: 
 

i. A Taxation Expert having a comprehensive knowledge about the system of 
Assessment and Collection of major taxes especially Sales Tax on Services under 
General Sales Tax (GST) mode, Sales Tax (ST) mode, and Value Added Tax (VAT) 
mode 
 

ii. The Taxation Expert must have an additional in-depth knowledge of such taxation 
systems internationally and should be able to clearly provide hands-on services in 
evolving an automated system of Assessment and Collection of Sales Tax on Services 
 

iii. The Taxation Expert must understand inter-provincial linkages in supply and usage of 
services and can deal with the issues of exporting of GST on Services based on 
international best practices applicable to Pakistan  
 
 

iv. A Legal Expert having technical and legal know how about the tax laws with special 
reference to legal provisions relating to Assessment and Collection of Sales Tax on 
Services. The legal expert again should be able to provide an all round assistance in 
evolving legal framework including laws, rules; manuals etc for Sales Tax on Services 
at provincial level 



 

 
v. Institutional Expert who should be able to evolve an Organizational Framework 

required for Assessment and Collection of Sales Tax on Services in Sindh. These 
services would entail on ground establishment of the envisaged organization including 
hiring of technical staff, its orientation, training etc. It involves work relating to linking 
of the taxation system with the organizational structure being set up on the ground 
 

vi. Any other expertise required to facilitate creation of SRS in Sindh 
 
5.4 Institutional Arrangements 

 
5.4.1 In order to take any initiative on public reform it is imperative that appropriate 
institutional arrangements are in place, which provides precise focus, ownership, objectivity 
and momentum during its implementation. The Government of Sindh intends to establish a 
“Sindh Revenue Service” on Sales Tax (ST) on Services under its umbrella. The SRS will act 
as an autonomous body and will be worked under the supervision of an independent “Board”. 
The “Board” will be comprised of members with sound background in tax management 
subject and majority of them will be selected from the external sources (private/non-
government). Only a nominal representation will be included in the “Board” from the 
Provincial Government. Presently, the GST on Services is being collected by Federal Board of 
Revenue (FBR) on behalf of the Provincial Governments under General Sales Tax Ordinance 
2000.  The task of the Consulting Firm would be to design Legal and Institutional 
Frameworks for SRS.  
 
5.4.2 The Consultants will report to a Task Force on SRS constituted by Government of 
Sindh. 
 
5.5 Deliverables 

 
5.5.1 The Consultant Team shall follow the following reporting requirements: 
 

a. „Inception Report‟ within one months of award of contract. This would outline the 
entire conceptual and organizational framework with performance base 
implementation plan of the SRS in Sindh. It would provide initial assessment of 
legal and institutional requirements for creation of SRS for Assessment and 
Collection of Sales Tax on Services. The entire institutional framework; 
organizational structure; job descriptions would be provided in the inception report 
 

b. Tax System Report within Two months of signing of Contract highlighting the 
Assessment and Collection System to be evolved in System. This will contain 
advice on tax policy; structure of collection system and its linkages with the legal 
framework and a detailed implementation plan 

 



 

 

c. Based on the Tax Assessment and Collection system and the Institutional 
framework proposed and approved by Government of Sindh; the Consultants 
would begin process of putting the organization on ground including the process of 
recruitment of staff to begin in the second month of assignment. The task of 
integrating system of Assessment and Collection would be undertaken 
simultaneously 

 

d. By Third month the system of Assessment and Collection would be begun to be 
put on ground under the supervision of the Consultants. This would require 
extensive coordination and linkages with potential tax payers, banks, and other 
agencies 
 

e. Final Report on SRS 
 
5.5.2  Payment to Consultant Team shall be subject to achievement of agreed milestones and 
approval of quarterly progress report  
 
5.6  Reporting  

 

5.6.1  Consultant shall report to the Additional Finance Secretary-Resources 
(Secretary/Coordinator, Task Force on Sindh Revenue Service), Barrack No. 20A, Sindh 
Secretariat Block 4A, Finance Department, Government of Sindh, as per following Reporting 
Obligations: 
 

Description of Services Time Frame 
1. Inception Report: Entire Conceptual and 

Organizational Framework with 
Performance-based Implementation Plan of 
the SRS in Sindh  

 

Within 30 days of Signing of Contract 

2. Tax System Report; Tax Policy; Structure of 
Collection System and its Linkages with the 
Legal Framework and Implementation Plan 

Within 60 days of Signing of Contract 

3. Institutional Framework: Recruitment 
Process of Staff and Integration of 
Assessment and Collection 

Within 75 days of Signing of Contract 

4. Assessment and Collection System become 
functional on ground 

Within 90 days of Signing of Contract 

5. Functional System on ground & Final Report Within 120 days of Singing Contract 
 

5.6.2 It is emphasized that the Consultants are required to put in place highly qualified and 
capable team geared to work Hands-ON with tight time schedules to make achievements of 
this task possible.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    





 49 

 

Section 6.  Standard Forms of Contract 
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Contract for Consulting Services Medium Term Budgetary Framework in Sindh 

Small Assignments 

Lump-sum Payments 

 
 

CONTRACT 
 
 

THIS CONTRACT (“Medium Term Budgetary Framework – Sindh” ) is entered into this 
[insert date], by and between Finance Department, Government of Sindh  (“the Client”) 
having its principal place of business at Barrack No. 19, Secretariat 4-A; Court Road, 
Karachi- Pakistan, and M/s ___________________________(“the Consultant”) having its 
principal office located at ________________Pakistan. 
 
WHEREAS, the Client wishes to have the Consultant perform the services hereinafter 
referred to, and 
 
WHEREAS, the Consultant is willing to perform these services, 
 
NOW THEREFORE THE PARTIES hereby agree as follows: 
 
 Services (i) The Consultant shall perform the services specified in Annex A, 

“Terms of Reference and Scope of Services,” which is made an 
integral part of this Contract (“the Services”). 

 
(ii) The Consultant shall provide the personnel listed in Annex B, 

“Consultant‟s Personnel,” to perform the Services. 
 
(iii) The Consultant shall submit to the Client the reports in the form 

and within the time periods specified in Annex C, “Consultant‟s 

Reporting Obligations.” 
 

 Term The Consultant shall perform the Services during the period of 7 
months commencing [insert date] and continuing through [insert date], 
or any other period as may be subsequently agreed by the parties in 
writing 
 

 Payment A.   Ceiling 
 
 For Services rendered pursuant to Annex A, the Client shall pay 

the Consultant an amount not to exceed [insert amount].  This 
amount has been established based on the understanding that it 
includes all of the Consultant's costs and profits as well as any 
tax obligation that may be imposed on the Consultant. 



 

 

B. Schedule of Payments 
 
 The schedule of payments is specified below:1 
 
 20% of the Contract Price shall be paid upon the Client's receipt 

of a copy of this Contract signed by the Consultant; 
 
 20% upon the Client's receipt of the inception report, acceptable 

to the Client;  
  
 15% upon the Client‟s receipt of the Tax System Report 

acceptable to the Client 
 
 15% upon the Client's receipt of Institutional Framework of 

SRS  acceptable to the Client. 
 
 15% upon Functioning of Assessment& Collection System, 

acceptable to the Client 
 
 15% upon submission of Final Report, acceptable to the Client. 
  
   
 100% Total 
 
C. Payment Conditions 
 
 Payment shall be made in Pak Rupees, no later than 30 days 

following submission by the Consultant of invoices in duplicate 
to the Coordinator designated in paragraph 4. 

 
 Project 

Administration 

A.   Coordinator.   
 
 The Client designates as Client's Coordinator, Economic 

Reform Unit; the Coordinator will be responsible for the 
coordination of activities under this Contract, for acceptance 
and approval of the reports and of other deliverables by the 
Client and for receiving and approving invoices for the 
payment. 

 
B. Reports.   
 
 The reports listed in Annex C, “Consultant's Reporting 

                                                 
 



 

Obligations,” shall be submitted in the course of the assignment, 
and will constitute the basis for the payments to be made under 
paragraph 3. 

 
 Performance 

Standards 

The Consultant undertakes to perform the Services with the highest 
standards of professional and ethical competence and integrity.  The 
Consultant shall promptly replace any employees assigned under this 
Contract that the Client considers unsatisfactory. 
 

 Confidentiality The Consultants shall not, during the term of this Contract and within 
two years after its expiration, disclose any proprietary or confidential 
information relating to the Services, this Contract or the Client's 
business or operations without the prior written consent of the Client. 
 

 Ownership of 

Material 

Any studies reports or other material, graphic, software or otherwise, 
prepared by the Consultant for the Client under the Contract shall 
belong to and remain the property of the Client.  The Consultant may 
retain a copy of such documents and software.2 
 

 Consultant Not 

to be Engaged 

in Certain 

Activities 

The Consultant agrees that, during the term of this Contract and after its 
termination, the Consultant and any entity affiliated with the 
Consultant, shall be disqualified from providing goods, works or 
services (other than the Services and any continuation thereof) for any 
project resulting from or closely related to the Services. 
 

 Insurance The Consultant will be responsible for taking out any appropriate 
insurance coverage. 
 

 Assignment The Consultant shall not assign this Contract or sub-contract any 
portion of it without the Client's prior written consent. 
 

 Law 

Governing 

Contract and 

Language 

 

 
The Contract shall be governed by the laws of Pakistan, and the 
language of the Contract shall be English 

 Dispute 

Resolution 

Any dispute arising out of the Contract, which cannot be amicably 
settled between the parties, shall be referred to adjudication/arbitration 
in accordance with the PPRA  Rules 2004.. 
 

 
 

                                                 
  



 

 

FOR THE CLIENT    FOR THE CONSULTANT 
 
 Signed by ___________________  Signed by ____________________ 
 
 Title: ______________________  Title: ________________________ 
 

 

 



 

Annex-A, Terms of Reference and Scope of Services 



 1 

 

 

Annex B, Consultant’s Personnel 

 

 





  3 

 

Annex C, Consultant’s Reporting Obligations  
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MODEL FORM I 

See Clause SC 6.2(b)(i) 
 
Consulting Firm: Country: 
Assignment: Date: 
 

Consultants’ Representations Regarding Costs and Charges 

 
We hereby confirm that (a) the basic salaries indicated below are taken from the firm‟s payroll 
records and reflect the current salaries of the staff members listed which have not been raised 
other than within the normal annual salary increase policy as applied to all the firm‟s staff; (b) 
attached are true copies of the latest salary slips of the staff members listed; (c) the away from 
headquarters allowances indicated below are those that the Consultants have agreed to pay for 
this assignment to the staff members listed; (d) the factors listed below for social charges and 
overhead are based on the firm‟s average cost experiences for the latest three years as 
represented by the firm‟s financial statements; and (e) said factors for overhead and social 
charges do not include any bonuses or other means of profit-sharing. 
 

(Expressed in [name of currency]) 
 

Name Position Basic Salary per 
Working 

Month/Day/Year 

Social 
Charges1 

Overhead1 Away from 
Headquarters 

Allowance 
  (a) (b) (c) (f) 

      
      
etc.      
 
1 Expressed as a percentage of (a). 

 
 
  
[Name of Consulting Firm] 
 
    
Signature of Authorized Representative Date 
 
Name:    
 
Title:    
 
 





 

 

MODEL FORM II 

See Notes to Form on preceding page and to Clause SC 6.2(b)(i) 
 
 

Breakdown of Agreed Fixed Rates in Consultants’ Contract 

 
We hereby confirm that we have agreed to pay to the staff members listed, who will be involved in this assignment, the basic 
salaries and away from headquarters allowances (if applicable) indicated below: 
 

(Expressed in [name of currency]) 
 

Name Position Basic Salary per 
Working 

Month/Day/Year 

Social 
Charges1 

Overhead1 Subtotal Fee2 Away from 
Headquarters 

Allowance 

Agreed Fixed Rate 
per Working 

Month/Day/Hour 

Agreed 
Fixed 
Rate1 

  (a) (b) (c) (d) (e) (f) (g) (h) 

          
          
etc.          
 
1 Expressed as a percentage of (a). 
2 Expressed as a percentage of (d). 

 
 
    
Signature Date 
 
Name:    
 
Title:    
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  Appendices 

 
 

APPENDIX A—DESCRIPTION OF THE SERVICES 

 
Give detailed descriptions of the Services to be provided, dates for completion of various 

tasks, place of performance for different tasks, specific tasks to be approved by Client, etc. 

 
 
 

APPENDIX B—REPORTING REQUIREMENTS 

 
List format, frequency, and contents of reports; persons to receive them; dates of submission; 

etc.  If no reports are to be submitted, state here “Not applicable.” 

 
 
 

APPENDIX C—KEY PERSONNEL AND SUBCONSULTANTS 

 
List under: C-1 Titles [and names, if already available], detailed job descriptions and 

minimum qualifications of Key foreign Personnel to be assigned to 

work in the Government’s country, and staff-months for each. 

 

C-2 Same information as C-1 for Key local Personnel. 

 

C-4 Same as C-1 for Key Personnel to be assigned to work outside the 

Government’s country. 

 

C-4 List of approved Subconsultants (if already available); same 

information with respect to their Personnel as in C-1 through C-4. 
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APPENDIX D—MEDICAL CERTIFICATE 

 
Show here an acceptable form of medical certificate for foreign Personnel to be stationed in the 

Government’s country.  If there is no need for a medical certificate, state here “Not 

applicable.” 
 
 
 

APPENDIX E—HOURS OF WORK FOR KEY PERSONNEL 

 
List here the hours of work for Key Personnel; travel time to and from the country of the 

Government for foreign Personnel (Clause GC 4.4(a)); entitlement, if any, to overtime pay, sick 

leave pay, vacation leave pay, etc. 
 
 
 

APPENDIX F—DUTIES OF THE CLIENT 

 
List under: F-1 Services, facilities and property to be made available to the Consultants 

by the Client. 

 

F-2 Counterpart personnel to be made available to the Consultants by the 

Client. 
 
 

 

 
 

APPENDIX COST ESTIMATES IN LOCAL CURRENCY 

 
List hereunder cost estimates in local currency: 

 

1. Monthly rates for local Personnel (Key Personnel and other Personnel) 

 

2. Reimbursable expenditures as follows: 

(a) Per diem rates for subsistence allowance for foreign short-term Personnel, plus 

estimated totals. 

(b) Living allowances for long-term foreign Personnel, plus estimated totals. 

(c) Cost of local transportation. 

(d) Cost of other local services, rentals, utilities, etc. 
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APPENDIX I—FORM OF BANK GUARANTEE FOR ADVANCE PAYMENTS 

 

TO: [Name and Address of Client] 
[Name of Contract for Consultants’ Services] 

 
Gentlemen: 
 
In accordance with the provisions of Clauses GC 6.4(a) and SC 6.4(a) of the above-mentioned 
Contract (hereinafter called “the Contract”), [name and address of Consultants] (hereinafter called 
“the Consultants”) shall deposit with [name of Client] a bank guarantee to guarantee their proper 
and faithful performance under the said provisions of the Contract in an amount of [amount of 

Guarantee], [amount of Guarantee in words].3  
 
We, the [bank or financial institution], as instructed by the Consultants, agree unconditionally and 
irrevocably to guarantee as primary obligor and not as Surety merely, the payment to [name of 

Client] on his first demand without whatsoever right of objection on our part and without his 
first claim to the Consultants, in the amount not exceeding [amount of Guarantee], [amount of 

Guarantee in words]. 
 
We further agree that no change or addition to or other modification of the terms of the Contract 
which may be made between [name of Client] and the Consultants, shall in any way release us 
from any liability under this guarantee, and we hereby waive notice of any such change, 
addition or modification. 
 
This guarantee shall remain valid and in full effect from the date of the advance payment under 
the Contract until [name of Client] receives full repayment of the same amount from the 
Consultants. 
 
Yours truly, 
 
  
Signature and Seal 
  
Name of Bank/Financial Institution 
  
Address 
 
  
Date 

                                                 
3  An amount is to be inserted by the bank or financial institution as specified in Clause SC 6.4(a). 
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 Assistance and 

Exemptions 

The Client shall use its best efforts to ensure that the Government shall 
provide the Consultants such assistance and exemptions as specified in 
the SC. 
 

 Change in the 

Applicable 

Law 

If, after the date of this Contract, there is any change in the Applicable 
Law with respect to taxes and duties which increases or decreases the 
cost of the services rendered by the Consultants, then the remuneration 
and reimbursable expenses otherwise payable to the Consultants under 
this Contract shall be increased or decreased accordingly by agreement 
between the Parties, and corresponding adjustments shall be made to 
the amounts referred to in Clauses 6.2 (a) or (b), as the case may be. 
 

 Services and 

Facilities 

The Client shall make available to the Consultants the Services and 
Facilities listed under Appendix F. 

 
 

PAYMENTS TO THE CONSULTANTS 

 
 Lump-Sum 

Remuneration 

The Consultant‟s total remuneration shall not exceed the Contract 
Price and shall be a fixed lump-sum including all staff costs, 
Subconsultants‟ costs, printing, communications, travel, 
accommodation, and the like, and all other costs incurred by the 
Consultant in carrying out the Services described in Appendix A.  
Except as provided in Clause 5.2, the Contract Price may only be 
increased above the amounts stated in Clause 6.2 if the Parties have 
agreed to additional payments in accordance with Clause 2.4. 
 

Contract Price (a) The price payable in foreign currency is set forth in the SC. 
 
(b) The price payable in local currency is set forth in the SC. 
 

 Payment for 

Additional 

Services 

For the purpose of determining the remuneration due for additional 
services as may be agreed under Clause 2.4, a breakdown of the lump-
sum price is provided in Appendices D and E. 
 

 Terms and 

Conditions of 

Payment 

Payments will be made to the account of the Consultants and 
according to the payment schedule stated in the SC.  Unless otherwise 
stated in the SC, the first payment shall be made against the provision 
by the Consultants of a bank guarantee for the same amount, and shall 
be valid for the period stated in the SC.  Any other payment shall be 
made after the conditions listed in the SC for such payment have been 
met, and the Consultants have submitted an invoice to the Client 
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specifying the amount due. 
 

 Interest on 

Delayed 

Payments 

If the Client has delayed payments beyond fifteen (15) days after the 
due date stated in the SC, interest shall be paid to the Consultants for 
each day of delay at the rate stated in the SC. 

 
 

SETTLEMENT OF DISPUTES 

 
 Amicable 

Settlement 

The Parties shall use their best efforts to settle amicably all disputes 
arising out of or in connection with this Contract or its interpretation. 
 

 Dispute 

Settlement 

Any dispute between the Parties as to matters arising pursuant to this 
Contract that cannot be settled amicably within thirty (30) days after 
receipt by one Party of the other Party‟s request for such amicable 
settlement may be submitted by either Party for settlement in 
accordance with the PPRA Rules 2004. 

 
 

 


